PUBLIC SEC

TOR

CONSULTANTS

Administration and Operations Coordinator, Clean Energy Jobs and Justice Fund

Position with

2025-present

Firm

Administration and Operations Coordinator, Clean Energy Jobs and Justice Fund.
Oversees core operations and administration, serving as the central point of
coordination across the organization. Leads the establishment of systems,
processes, and structures that support executive leadership, board governance,
and cross-team collaboration. Shapes operational efficiency and ensures the
organization’s capacity to deliver on its mission.

Previous Professional Experience

2023-2025

2022-2023

2020-2022

Education

Administrative Coordinator, Development and Communications, re:power, Saint
Paul, Minnesota. Administrated operational support to the development and
communications team, strengthening systems that supported fundraising and
donor engagement. Managed the full lifecycle of grants and streamlined processes
to improve compliance, reporting, and cross-team coordination. Led logistics for
events and served as a key point of contact for staff, board members, and external
partners.

Executive Coordinator, National Organizing, Sierra Club, Oakland, California.
Championed national organizing efforts by providing executive assistance to senior
leaders and coordinating projects across regional campaigns and programs.
Managed a multimillion-dollar departmental budget, oversaw vendor contracts,
and streamlined operations to strengthen cross-team accountability. Led logistics
for national trainings and events, ensuring smooth execution and strong
participant experiences.

Operations and Finance Manager, Warehouse Workers for Justice, Joliet, Illinois.
Managed grants and operations during a period of organizational growth,
overseeing government grant reporting, budgets, and audit preparation.
Redesigned financial and human resources systems, managed payroll, and
developed internal policies that improved compliance, sustainability, and
efficiency.

University of lllinois Chicago, BA in Political Science, cum laude

University of Illinois Urbana-Champaign, MBA with a concentration in Project
Management
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517-484-4954



Associations

Will County Democratic Latinx Caucus, Caucus Member

Health Justice and Equity for Will County Coalition, Steering Committee Member
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